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 Useful contact numbers:

 Nauruan Consulate Brisbane: (+61) 0732201 3040
 (For all issues)

 Emergency Police, Fire, Ambulance:  000  
 (For emergencies)

 Fair Work Ombudsman: 13 13 94
 (For advice about your work rights)

 Seasonal Worker Program Information Line 02 6240 5234  
 (For information about the seasonal

 worker program) 

 Nauru Seasonal Worker Offi ce: 

 And don’t forget to fi ll these in too!

 Your employer’s number:
 

 Your employer’s number:

 

 Your team leader’s number:

 Your supervisor’s number:
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CONGRATULATIONS ON BEING SELECTED AS A 

SEASONAL WORKER!

You now have a great opportunity to acquire skills, knowledge and savings 
that you will be able to use to help yourself and others in your community. 
You represent Nauru in Australia and you have a duty to your family, friends 
and other Nauruans to uphold the good reputation of Nauru. This includes: 
 - Making sure that your behaviour always complies with Australian  
  law, and is respectful to your fellow workers, your employer and 
  others;
 - Being as productive as you can be in your work; and
 - Maximizing your savings so you can contribute to your and your 
  family’s fi nancial future

However, remember that you also have important rights and your employer 
must comply with these rights, including providing a safe workplace and 
access to appropriate accommodation. These and other rights are detailed 
in this book. 

This booklet is an important resource for your time in Australia. It will be 
explained to you by your trainer but please do take it with you and refer back 
to it as you need. For workers who are already familiar with life in Australia, 
some sections of this booklet may seem familiar. However do take it along 
and use it as a guide when you need to refresh your memory.

Why is a pre-departure training package necessary? 

Being a seasonal migrant is not easy. Work often involves a lot of manual 
labour and long hours. It also means being away from home and loved ones. 
However, being a migrant also has rewards and benefi ts, particularly the 
ability to save money and to benefi t you and your family in the long-term. 
This booklet is designed to help you prepare for your trip and to make the 
most of your experience in Australia. It contains lots of useful information 
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to help you to: 
- Make goals for your time in Australia so that you know what you are  
 striving towards;
- Prepare you for the type of work that you will be doing, and what 
 employers will be looking for in a good worker
- Make informed decisions about how much money to remit and what to  
 do with remittances and savings
- Work well with your employer, your team and other workers from 
 different countries; and
- Ensure a smooth transition home, and plan for your next season, if you  
 want to return
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1.0 WHAT TO EXPECT

1.1 What will it be like be a seasonal worker? 

 As a fi rst time seasonal worker, you will have many positive 
 experiences but also many challenges during your time abroad. 

 On the positive side:

 - You will get to earn an income
 - Support family to pay for their basic needs
 - Learn new skills: whether in agriculture or another industry
 - Gain important life experiences
 - Save for the future

 However, you are likely to face some challenges: 
 - You will probably have to live according to a schedule you may  
  not be used to – such as waking up very early in the morning, or  
  going to bed quite late. 
 - The work that you do may be repetitious and tiring. 
 - You may have to work for long periods outdoors, or remain in 
  doors for most of the day. 
 - You may also need to learn to do new things you haven’t done  
  before in your daily life – such as cooking for yourself, opening a  
  bank account, remitting money, meeting lots of new people
 - You may feel lonely or isolated without your friends and family  
  around
 - You may feel a high expectation from your family to make a lot  
  of money.
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  Think about why you decided to become a seasonal worker.
  What do you hope to gain from your experience?

  Think about some of the challenges you might have to face. 
  How you can prepare for those challenges?
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 The work that you will be doing will very much depend on your  
 employer so it is diffi cult to generalize, but a little bit of general  
 information is provided below. Remember that your employer will  
 provide you with a briefi ng on your arrival and explain to you the  
 details of your work. Don’t worry if you don’t understand some of  
 the technical terms – everything that you need to do will be ex  
 plained to you by your employer. 

 By way of summary, here are some of the tasks that you can ex 
 pect to do: 

 Working on a Farm

 Most of the workers on farms will be responsible for growing and  
 collecting crops, pruning and trimming, and processing and 
 packaging.  Most harvesting work involves a lot of physical 
 activity so it requires a reasonable level of fi tness. The work can  
 involve climbing ladders, standing, kneeling, laying or sitting.   
 The work can be repetitious and tiring. Most harvesting jobs are  
 done outdoors with little or no protection from the weather. Many  
 jobs are in locations where extremely high temperatures are 
 common – expect to work in the sun, and sometimes in the cold,  
 and make sure you dress appropriately!

 There is often work associated with the harvest in packing sheds’.  
 (ie. Remove ‘, canneries and other processing plants or factories.  
 Some evening and night time work can be required, especially in  
 the packing of produce harvested earlier in the day. There is often  
 work associated with the harvest in packing sheds. There are other  
 activities required for crop production besides the picking of 
 produce, including pruning and trimming vines and trees, thinning  
 and trimming fl owers and bunches and general crop maintenance. 
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 The work is often dependent on weather conditions. You might  
 fi nd that you are very busy for a few weeks, but will have fewer  
 shifts at other times. 

 Working in one of the ‘Trial Sectors’ in Australia

 If you are working in the accommodation sector your work might  
 involve working as bar attendants; baristas, food and beverage  
 attendants/waiters, café workers, garden labourers, 
 housekeepers, kitchen hands and public area cleaners. 

 If you are working in the cotton sector, your work might involve  
 general farm work ground preparation, planting, irrigating, 
 harvesting or treating of cotton and other crops loading trucks,  
 clean, store, operate and maintain equipment (including tractors)  
 weeding, fencing, trenching, draining or otherwise preparing land  
 general farm maintenance tractor operations.

 If you are working in the aquaculture sector, your work might   
 involve: feeding, attending mooring pens, washing and changing  
 nets, moving materials and equipment loading, unloading, moving,  
 packing and construction of shellfi sh culture mediums 
 (including baskets, cages, droplines and oyster racking), operating  
 boats (including loading and unloading boats), harvesting and   
 husbanding fi sh, recording data operating mechanical equipment  
 such as grading machines, preparation of product for market/  
 transport, and general maintenance duties (but not mechanic’s 
 duties).

 If you are working in the sugar cane sector, your work might   
 involve general farm work tilling, sowing, planting, raising, 
 irrigating, treating and testing of cane crops clean and store 
 equipment harvesting and haul out work weeding, clearing, 
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 fencing, trenching, draining or otherwise preparing land pest and  
 disease control.
 
 Don’t worry, your employer will explain to you what kind of work  
 will need to be done. 

1.2 Being a Good Worker

 There are many characteristics that a good seasonal worker will  
 have. These might include being: 
 - punctual
 - enthusiastic
 - polite to his or her employer, team leader and colleagues
 - responsible and reliable
 - ethical towards those around him or her
 - effi cient and productive
 - a good listener and complying with all instructions
 - a good communicator; and
 - fulfi lling a responsibility to the family and community by saving  
  money and providing remittances

 Being a productive worker is important not only for you, but also  
 your family, community and even the country as a whole. 

 The Government of Nauru benefi ts by maintaining a good 
 reputation for its workforce. The seasonal labour market is very  
 competitive with many more people interested in being seasonal  
 workers than jobs available. Workers compete not only with 
 others from their own country, but workers from other countries,  
 for positions – as employers are generally able to get workers from  
 other Pacifi c Island countries. So, to improve the reputation of  
 Nauruan workers, and increase the chance of your friends and  
 other countrymen and women being selected, it is important that  
 seasonal workers are good workers.
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 The migrants’ family may benefi t from remittances – including  
 money to pay for the home, transport or (most importantly) 
 education. However they can also benefi t from the knowledge and  
 work ethic that a seasonal worker returns home with.

 Overcoming problems

 Your fi rst point of call should always be your team leader. 
 Remember that the team leader is there to help and guide you  
 through problems and should be available at any time to assist. 

 If a problem cannot be resolved through your team leader, you  
 should contact your supervisor. This person will be appointed at  
 your workplace. Remember that you can also contact the Nauru  
 Consulate in Brisbane for help. 

 Remember that communicating through the right channels is 
 important, because it ensures that problems can be dealt with  
 quickly by the right person

 Dealing with bad behaviour

 The fi rst thing to remember that people communicate differently,  
 and sometimes a person may sound like they are being rude –  
 talking loudly, making lots of hand gestures – but is not in fact 
 trying to be rude. Be patient and try to understand the person’s  
 behaviour. Genuinely bad behaviour such as insults should not be  
 tolerated. Walk away and don’t be tempted to get into a fi ght. 

 You might like to share your concern with your team leader or 
 supervisor.   Some places of work employ a conciliator.  This 
 person helps reconcile differing parties or individuals in times of  
 confl ict.  If there is no such facility in your work place and, your  
 team leader or supervisor has not been successful, then the next  
 step would be, to seek some intervention from your employer who  
 should normally be trained in resolving confl ict.
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  Summary

  Being a seasonal worker is challenging, but also rewarding. You  
  need to be prepared for the fact that, in many jobs, you will be 
  doing lots of physical activity like bending, lifting and carrying;  
  you will need to wake up very early or go to bed late; you may  
  not have control of your timetable and take a break when  you  
  want to take a break. All of these adjustments can be 
  challenging. You can speak to your team leader to get advice on  
  the best way to adjust, as well as your friends and colleagues.  

2.0 INCOME AND BUDGETING

2.1 Budgeting

 How much you are able to save from your seasonal worker 
 participation depends on two things: how much income you make  
 and how much you spend.

Income

 As a seasonal worker, your income may vary from week to week  
 or month to month. You may be paid an hourly rate or a piece rate.  
 Remember - Hourly rate: If your contract says you are being paid  
 an hourly rate, this means you will be paid a set amount for every  
 hour you work. Piece rate: A piece rate means you will be paid a  
 certain amount each time you complete a particular task – such as  
 per bin of fruit picked.  

 Being a hard and effi cient worker, has many benefi ts and can help  
 you to make more income than you otherwise would. If you are  
 being paid on a piece rate, being effi cient means that you can 
 complete more tasks (such as completing more bins) and therefore  
 making more money. If you are paid at an hourly rate, your hard- 
 working attitude could mean the employer assigning you additional  
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 hours of work.  

 Spending

 It will be exciting getting your fi rst paycheck, and something that  
 you will surely look forward to. But remember that from your 
 income, you will also have deductions from your salary, or costs  
 that you have to cover. 

 Some of the deductions might be: 

 - Tax
 - Union fees
 - Money for your airfare: 

 Some of the other costs you will have are: 

 - Transport to and from work
 - Accommodation
 - Electricity and water bills
 - Health insurance: this is mandatory for your time in Australia
 - Safety equipment
 - Warm clothing

 These things are your ‘needs’ – basic expenses that you require.  
 There may also be other needs that you or your family have – such  
 as paying back a loan, paying for a sibling’s schooling, or   
 emergency costs. There are many other things that you don’t need  
 for you or your family’s survival, but which you think would make  
 your life more enjoyable. These are ‘wants’ – things you would like  
 to have, but don’t need for your daily life. Very few people in the  
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 world have so much income that they can pay for everything they  
 want to buy or do. Most of us must make diffi cult decisions and  
 trade-offs, especially during times when our income does not   
 cover all of our expenses. There are no perfect answers when it  
 comes to prioritizing and choosing among expenses, but as a basic  
 rule, you should try to prioritize spending money on your needs,  
 and not on your wants. 

 Remember that you can reduce wants. You can also change your  
 habits and reduce some of your needs as well, such as the amount  
 of electricity you use every day.

NEEDS

Television

Groceries

Car

Graduating

WANTS

  Activity:

  Which of the pictures below do you think represent needs and  
  which represent wants?
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 The best way to track your income and expenditures is by 
 creating a monthly budget is a plan that lays out what you will do  
 with your money. It should have three key components: Income  
 (money coming in); Expenses (money going out) and savings (what  
 is left over after you deduct expenses from income).

 Keeping a record of your income and expenses is very important as  
 it helps you know where your money goes and helps keep you on  
 track to achieve your fi nancial goals. The fi rst thing that you need  
 to ensure is that your income is always higher than your expenses.  
 However, as well as this, you should aim to reduce your expenses  
 (such as cutting down on the ‘wants’) and aim to save a set amount  
 every month (the next section will give you some information on  
 how you can use your savings).

  Activity:

  Use the My Budget Sheet in the Appendix section at the end of  
  the book to detail your income and expenditure for every month  
  of your placement.

2.2 Remittances to family

 Many seasonal workers remit money to their families on a monthly 
 basis to help with important expenses such as building a house,  
 or paying for education for siblings. Remember to speak with your  
 family before you leave and make a plan, together, for how much  
 you will aim to save, how you will remit (through which provider)  
 and what the remittances will be used for. You may need to guide  
 your family between ‘wants’ and ‘needs’ which were covered in  
 a previous chapter! Remember that remittances are limited, so you  
 should encourage your family to use them for only the most 
 important, necessary things.
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 How you remit is something you should discuss with the Nauru 
 Seasonal Work Coordinator. Money can often be remitted through 
 Western Union, but there may be other organizations also 
 available.

2.3 Planning for the use of your savings

 One of the things you may want to consider using your savings for  
 is to start a small business.

 There are different types of businesses – those that make or buy  
 the goods that are sold;’ or supply services. Small businesses  
 include:
 • Agriculture, forestry or fi shing: such as selling at the market
 • Retailing: buying goods in bulk and selling to customers, such  
  as at the market, through a corner store or a canteen
 • Manufacturing: making things out of raw product, such as   
  clothing, shoes, furniture and handicrafts.
 • Service: performing a service such as hairdressing, cleaning,  
  etc.

 Starting a business is not for everyone, but it can have lots of 
 advantages. For example:
 • You’re the one in control. You are your own boss. People 
  (customers, suppliers, government workers) will still tell you  
  what to do all the time, but when you own your own business,  
  you have choices and you get to make the decisions about how  
  to operate day by day.
 • You get to use your skills and creativity. When you own your  
  own business you get to put your skills to work, be creative and  
  shape your dreams to build something.
 • You might make more money. Most successful small 
  businesses provide their owners with a living, not a fortune.  
  When you own your business, you can make more money than  
  you could make as an employee.
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 • You have greater control over your life. Owning your own 
  business gives you fl exibility. You can work from wherever you  
  want, set your own hours or even sit next to your pet while you  
  work.
 • You choose whom to work with. When you work for someone  
  else, you rarely get to choose whom you work with. When you  
  own your own business, you get to make the decisions about  
  who to hire.
 • You will be satisfi ed with yourself and enjoy the feelings of  

  ownership. You will have a sense of pride in building something  
  of your own. Many entrepreneurs say the long hours they invest  
  in growing their business doesn’t feel like work because they  
  are having fun!
 • You get to help people and give back to your community. When  
  you own a business, you can give back to the community in   
  the form of the products and services you offer, by donating to  
  charities or by creating jobs.
 • You earn recognition, prestige and profi ts for excellent work!

 Starting your own business can have many benefi ts, but can also  
 be a lot of hard work. If you think you would like to start your own  
 business, seek guidance from your Seasonal Work Coordinator in  
 Nauru, who can share relevant materials on starting a small 
 business.

  Activity:

  Take a moment to think about what your and your family’s 
  fi nancial goals will be. How much will you remit? What will 
  remittances be used for? How much will you save towards a   
  small business or another long-term investment? 
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3.0 LIFE IN AUSTRALIA

Summary  
  Saving towards your and your family’s future is one of the most  
  common reasons that seasonal workers give for participating in  
  the program. Remember that you need to make sure that the  
  benefi ts of your placement last into the future – this means 
  ensuring that the money you remit and save is used wisely. There  
  are lots of resources available for starting a business, and you  
  may be surprised by the useful skills you learn on your 
  placement that can help you become an entrepreneur. 

3.1 Australian Life and Culture

 Even though Nauruans speak English, use Australian currency  
 and have a long history with Australia, it can still be very hard to  
 adjust to Australian life, particularly in a small rural community. 

 Some important topics in Australian culture are: 

  • Gender Equality:  Men and women have equal rights in   
    Australia. Your supervisor at work may be either a man or   
  a woman and must be treated with respect. Sexist behaviour,  
  such as comments that may demean an individual due to their  
  gender, is grounds for dismissal of employment and may also  
  involve the police. Even behavior which is not intended to be  
  offensive, such as wolf whistling at a female colleague, are not  
  only considered rude but may result in disciplinary action. 

 •  Polite behavior: Use the words ‘Please’ and ‘Thank You’ often.  
  This is a polite and respectful way to communicate. When 
  meeting someone new, shake hands fi rmly with confi dence.  
  Look the person in the eye, as this is seen as a sign of 
  sincerity. When meeting someone for the fi rst time, it is not  
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  advisable to ask questions about age, marriage, children, how  
  much the person earns, or how much something costs. Ask  
  about work or how they like to spend their free time.

 • Never say ‘yes’ if you do not understand something. Always ask  
  your employer if you do not understand something either at  
  work, such as a payslip, or how to complete a particular task at  
  work, or outside of work, such as how to get to the doctors, how  
  to use your bank card, or if you are having disagreements with  
  someone that you need help resolving.

3.2 Your rights

 You have the right to:

 a) Get paid a minimum rate for your job (and for a minimum   

  number of hours)

  Your wage will be set out in your Letter of Offer. It may be an  
  hourly rate (eg. $20 per hour) or it may be a piece rate (eg. $2  
  for every bin of fruit that you collect). In either case, you will  
  always be paid at least the minimum wage. 

  Under the Seasonal Worker Program, you must be given a 
  minimum average of at least 30 hours of work. This does not  
  mean 30 hours every week, some weeks you may work   
  more,some weeks less than this. Also, your employer cannot  
  make you work more than 38 hours per week unless their 
  request is “reasonable”.

  For example, in the horticulture industry, you may work 30   
  hours or more one week, and then none the following week due  
  to bad weather, or a break in the season. You must not ever 
  assume that you will be working 30 hours every week. Your 
  employer will make sure you are provided with at least 30 hours  
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  on average over the course of employment, and may be able to  
  offer more than this.

 b) Take leave

   
  If you are a full-time or part-time employee, you will be given  
  some paid holidays (annual leave) and paid time off when you  
  are sick (personal leave). Full-time workers who work for 1  
  year in Australia must receive 4 weeks of annual leave and 10  
  days of personal leave each year. For part-time employees, the  
  amount of annual leave and personal leave will depend of how  
  many hours they work. However seasonal workers work less  
  than 1 year in Australia, so your annual and personal leave will  
  be calculated based on how many months you work in Australia.

 c) A safe working environment

  Your employer must make sure that:
  • you are working in a safe and healthy workplace
  • Any machinery or equipment is safe for you to use
  • you are given gloves and boots and anything else you need to  
    be safe at work
  • the farm where you are working has toilets, hand-washing  
   facilities, fi rst-aid, shelter and access to fresh drinking water.

 d) Be treated fairly by your employer

  Your employer cannot treat you unfairly or end your 
  employment for certain reasons, including:
  • because you are or you are not a union member;
  • for an illegal reason such as your race, religion, pregnancy,  
   marital status or because you are male or female;
  • because you have asked your employer about your 
   employment conditions;
  • because you have made a complaint to the Fair Work 
   Ombudsman or the Department of Immigration and 
   Citizenship.



18

TRAVEL SMART - WORK SMART: A GUIDE FOR MIGRANT WORKERS IN AUSTRALIA

3.3 Your Responsibilities

 In return, you also have important responsibilities and obligations  
 – to your employer, to the Australian Government and to the 
 Nauruan Government. 

 You have the responsibility to: 

 a) Comply with your visa requirements and Australian laws

  It is very important that you comply with all Australian laws,  
  including immigration laws. Breaking the law in Australia is  
  taken very seriously, and doing so may result in you going to
  court, and if you are found guilty, being fi ned or imprisonment.  
  You risk not being able to return to Australian again. 

 Some of the laws you need to know:

 Rules that apply to you

 You must comply with the terms of your visa. This means:
 - you must not work for any other employer while in Australia.
 - You must tell the Department of Immigration and Citizenship if  
  your situation changes, for example, if you leave your employer  
  or you move to another location or do other work that is not 
  approved by your employer
 - You cannot apply for another visa while in Australia

 Rules that apply to everyone (just a selection of rules)

 - You must not smoke in workplaces, restaurants, cafes and 
  public areas
  - You must not litter including cigarette butts, which can also  
   start bushfi res.
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  - You must not drink in public places including most parks and  
   on the street
  - You can only drive if you have an Australian licence, you have  
   not been drinking and you are not using a mobile phone. You  
   must wear a seatbelt. 

 b) Comply with all reasonable instructions by your employer

  Your employer (usually your supervisor) will give you 
  instructions for how to complete your work and daily tasks. You  
  must comply with what he or she tells you, rather than taking  
  instructions from other workers (unless they are authorised)  
  or doing what you think is best. Unless what you are being   
  asked to do is unsafe or outside of your job description, pay  
  careful attention to instructions, and make sure you understand  
  and follow (or ask for more information/explanation). 

 c) Comply with any accommodation rules (such as no alcohol)

  Your accommodation provider may have some special rules  
  such as no noise after a certain time in the evening, and no  
  alcohol. Remember to ask when you fi rst move in, and make  
  sure you respect these rules. 

 d) Come to work, everyday and on time

  Being punctual is very important in Australia, regardless of  
  which employer you work for. You must always be on-time to  
  work - even 5 minutes late is often considered late and rude.  
  This means that you should always aim to arrive at least 15  
  minutes earlier, as things may come up along the way that 
  delay your arrival. Remember to call in advance if you think you  
   are going to be late (and make sure that you have the 
   numbers pre-programmed into your phone). 
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   You must turn up to work every day, unless you are sick. If you  
   are sick, you must call your employer and let them know   
   as soon as possible (which means before your shift starts).  
   Remember that they will need to fi nd a replacement for you,  
   so you need to give them as much notice as you can. 

3.4. Keeping in Touch with Friends and Family

 Keeping in touch with people back home doesn’t need to be hard!  
 This can be done in many ways: 
 - by international calling cards
 - sending emails
 - calling through skype

 There will be Internet facilities in most towns in Australia, at the  
 workplace offi ce, or in libraries or community centres. ‘Skype’ is a  
 particularly useful service which works by transmitting your voice  
 over the Internet, meaning you don’t pay for the phone call.   
 Instead, you pay for internet usage per hour - usually a few 
 dollars, however this is much better than paying up to four dollars  
 for a minute! Many public computers will have Skype installed, and  
 all you need to do is set up a free account. 

3.5 Health, hygiene and recreation

 The key to a healthy lifestyle is: 

 Healthy eating

 •  eat nutritious food, with lots of fresh fruit and vegetables,   
  breads, whole grains and not so many sweets, chocolates or  
  fi zzy drinks
 Good hygiene

  • keep paper towel and disinfectant solution handy, and wipe  
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   down any surfaces that come into contact with meat – raw or  
   cooked
  • wash your plates, crockery and cutlery after you use them,  
   and dry them well before putting away
  • always use washing powder / liquid when washing clothes
  • you will need to wash your linen (sheets, blankets) regularly,  
   as these can harbour bacteria and can cause sickness
  • have a shower every day
  • always wash your hands thoroughly after using the bathroom.

 Recreation

 • playing sport: many seasonal workers play rugby or other   
  sports on the weekends
 • taking a weekend trip somewhere: often employers or the 
  community might organize an outing
 • using some of the many resources in the community such as  
  the local library, the pool, the community hall, and other public  
  facilities.
 • Enrolling in a training course: often these are available free  
  of charge through your employer, and there are many to 
  select from including language courses, computer training and  
  fi nancial literacy. 
  Summary

  Life in Australia will be challenging and rewarding. You will  

Fruits Dairy

Protein

Grains

Vegetables
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  have access to lots of new goods and opportunities. Some of  
  these will be good for your physical and mental well being –  
  including new fruits and vegetables, opportunities to play new  
  sports or learn new skills. But there will also be new 
  temptations including unhealthy food, and challneges – such as  
  fi nding ways of having regular conversations with relatives   
  back home, managing your own diet, the cleanliness of your  
  living areas, and the use of your free time – all of which may  
  be new to you! Furthermore, Australian laws and culture may  
  seem baffl ing at fi rst – but remember that your employer, team  
  leader, and colleagues are there to help!

GOOD LUCK!
Living in a new country is also going to be a challenging 

experience. You will be going from a country of 10,000 to 22 

million people! You will experience many different kinds of 

weather – from very hot, to very cold. You may be exposed to 

animals and insects you haven’t seen before. You will meet lots of 

different types of people that might seem to not understand you, 

or you them!
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MY BUDGET Month:

Income

Expenses

Salary

Overtime

Food

Utilities

Remittance

Amount

Amount

Total

Total expenses

Accommodation Personal Care

Phone & Internet 

for work

Needs

Wants

Next month, I will 
try to reduce or 
cut the fl lowing 
expenses

How much do you 
need to save each 
month to reach your 
migration goals

I can save

Total Income

- =

Total Expenses Total

Surplus/ Defi cit

Appendix:
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Notes



 Your Details

 Your name (in case someone fi nds this book):  

 Your mobile number:  

 Your TFN (Tax File Number): 

 What to do in an emergency

 Phone ‘000’

 You will be asked if you need ambulance, fi re or police assistance. 

 You should say the name of the service you require: 

 POLICE or AMBULANCE or FIRE.

 Tell them your name, address and telephone number.

 Tell them what is happening and where it is happening

 If you are confused and don’t know what to say, do not hang up.

 Stay on the line and the operator can work out where you are

 calling from and send help.



This guide has been developed as part of the Project to Strengthen Labour Migration
Management in Papua New Guinea and Nauru in the context of the Australian 

Seasonal Worker Program.



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


